
Santa Barbara County Fire Department 

Inspection Request Procedures 
 

Santa Barbara County Fire Department (SBCFD) is using the Accela portal for scheduling 
site inspections for projects being reviewed by County Fire Planning & Engineering Section. 
The link to the Accela portal can be accessed with the following link. 

https://aca-prod.accela.com/SBCO/Login.aspx 

 The person making the inspection request must have an Accela Portal accountM
  

Scheduling an Inspection 

To schedule an inspection, you will need to have a current SBCFD project that is active. 
This means you will need the FPC or FPL number. You can search for your project by 
selecting Fire in the upper right and then selecting Search Applications.   

 

This will take you to the active Permits and General Search Page of the portal.  

 

 

 

 

https://aca-prod.accela.com/SBCO/Login.aspx


If you see the project you want to schedule the inspection for, you can click on the Permit 
Number and it will take you to the project page.  

 

If you do not see the project, you are looking for, at the bottom of the page, you can conduct 
a general search for your project.  

 

Fill in the project information and click Search, or you can select the permit type and 
search all open project until you Ʊnd your project.  



Once you Ʊnd your project and click on the permit number, it will take you to the Permit 
page for your project.  

To schedule an inspection, click on Record Info and select Inspections.  

 

 



That will open the Inspections page.  

 

Select Request an Inspection to start the process. You will need to select the type of 
inspection you are requesting. You can only chose one type of inspection per request.  

 

Pick the day you would prefer the inspection to occur. The time range will be the entire day. 
This is only a preferred request date. The Fire Inspector will contact you to schedule the 
actual date and time of the inspection.  

 



The main contact for the permit will be the contact that appears on the inspection request. 
If the person arranging the inspection is diƯerent than the main contact, then you will want 
to change the contact for this inspection.  

 

Ensure you include the contact phone number for the inspector to call and make the Ʊnal 
arrangements for the inspection. Feel free to include any additional notes if there are any 
special instructions you want the Fire Inspector to know.  

 

Select Finish to send your request to the Fire Inspector. They will make contact with the 
contact person provided in the request to Ʊnalize the date and time of the requested 
inspection.  

If you have any questions or concerns, submit an email request to 
pe.inquiries@countyofsb.org 


